Keres Children’s Learning Center

P.O. Box 113, Cochiti Pueblo, NM, 87072
235 S. Plaza St., Cochiti Pueblo, NM, 87072
PHONE 505-465-2185

KCLCMontessori.org / info@KCLCMontessori.org INDIGENOUS MONTESSORIINSTITUTE
JOB POSTING

Director, Indigenous Montessori Institute (IMI)—Reports to CEO and Administrator

Classification: Exempt Position: 1.0 FTE Hours: 8:00-4:30
Salary Range: $75,000-$80,000 *higher commensurate with experience

Organization Background

The Indigenous Montessori Institute (IMI), a program of the Keres Children’s Learning Center (KCLC), is a
training center offering an anti-racist, anti-biased approach to educational reform using Indigenous
Knowledge Systems and the Montessori Philosophy to deliver teacher training and professional development.
IMI carries the mantle of responsibility to grow the movement and the partners to reclaim our right to exist
and support our children’s Indigenous destiny.

Position Summary

KCLC seeks an advocate for Indigenous language revitalization, culturally sustaining education, and
Indigenous-led Montessori approaches to serve as IMl ambassador and manage all aspects of IMI and its
programs. The IMI Director has office space in Albuquerque and works at KCLC in Cochiti Pueblo once a
week and other times as needed.

Desired Qualifications:
We encourage candidates to apply even if they do not meet every qualification listed. Lived experience and
community knowledge are valued equally alongside formal credentials.

e Bachelor's degree in education, communications, nonprofit management, or a related field, or
equivalent lived and professional experience

e Experience working in or alongside Indigenous communities, with deep respect for Indigenous
sovereignty, language, and cultural practices

e Experience in Indigenous education, language revitalization, or culturally sustaining educational
models

e Familiarity with Montessori pedagogy and philosophy

e Experience managing or supporting social media platforms and digital outreach

e Strong written and verbal communication skills, including experience drafting external-facing materials

e Experience supporting nonprofit operations, administration, grant writing, or reporting

e Proficiency with Google Workspace

o Familiarity with online learning platforms and virtual facilitation tools

o Familiarity with Apple products and software

e Ability to work collaboratively across teams and with diverse partners

e Strong organizational skills and ability to manage multiple priorities

e Commitment to ABAR principles and Indigenous-led education

e Ability to travel as needed to support programming and professional development

Summary of Duties and Responsibilities (see over)



Director, Indigenous Montessori Institute (IMI)

Summary of Duties and Responsibilities

Executes the mission and vision of IMI

Creates and maintains individualized contracts with partners, preparing for and facilitates training,
technical assistance, and professional development

Manages and develops the Teacher training tracks within Philosophy of Indigenous Education (PIE)
Supports the creation of a "Language & Cultural Reclamation School Pathway" for existing and
emerging programs

Manages all IMI staff, facilitators, and contractors to support growth, development, and accountability,
guided by Cochiti values and Montessori principles

Oversees communication and outreach

Maintains and develops IMI's strategic plan

Oversees Annual Native Language Symposium

Supports fundraising applications and reporting

Manages IMI and Symposium budgets

Secures and maintains training facilities

Oversees the creation of and maintains IMI-specific Policies and Procedures

Manages IMI data, registration

Develops Montessori training calendar, coordinating with KCLC calendars and events

Participates in and Co-Facilitates weekly IMI Programming Meetings

Engaging Indigenous youth

Travels as needed to support delivery and facilitation of Professional Development and Technical
Assistance

Represents IMI on KCLC's Leadership Team

Supports Keres language at all times while at KCLC

Centers ABAR goals (self love, embrace people, identify unfairness, act justly)

Collaborates with KCLC-IMI staff

Physical Requirements
e able to see and hear sufficiently to operate standard office equipment
¢ able to lift and operate standard office equipment and materials

This job description is not designed to cover or contain a comprehensive listing of activities, duties or responsibilities that are required
of the employee. KCLC is an EEO employer. This is a full-time, salaried, exempt position, paying a competitive wage depending on
experience. Interested individuals should submit a letter of interest to jerome@kclcmontessori.org or to Keres Children’s Learning
Center, PO Box 113, Cochiti Pueblo, NM, 87072; (505) 465-2185. Position posted until filled.




