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JOB POSTING
Director of Indigenous Montessori Institute (IMI)

Director of Indigenous Montessori Institute (IMI)N Reports to KCLC CEO and Administrator

Classification: Exempt Position: Executive Hours: 40 hours/week year-round;
SalaryRange: $70,000* generally 7:3084:30;
*higher depending on experience 5:00E8:00 p.m. every other Monday
*additional hours may occasionally be
required

Organization Background

The Indigenous Montessori Institute (IMI), a program of the Keres ChildrenOs Learning Center
(KCLCQ),is atraining center offering an anti-racist, anti-biased approach to educational reform
using Indigenous Knowledge Systems and the Montessori Philosophy to deliver teacher
training and professional development . (See relationship graphic below.) Its intention is to
reclaim and center Indigenous Education by decolonizing education in the classroom and
system levels, restore Indigenous knowledge systems that support early childhood education,
and center Indigenous language, values, and beliefs in education.

Position Summary

KCLC seeks amotivated, Indigenous advocate to be the Director of the Indigenous Montessori
Institute : to oversee the implementation of all courses, including facilitating some classes; to
establish and execute contracts providing training and technical assistance to clients and partners;
and to pursue on IMIOs behalficcreditation as a college and from the Montessori Accreditation
Council for Teacher Education (MACTE) The IMI Director has office space in Albuguerque and
works at KCLCin Cochiti Pueblo once or twice a week and other times as needed.

Duties and Responsibilities:
Il Manages all aspects of the Indigenous Montessori Institute (IMI) and the programs thereof:
Il teacher training tracks within Philosophy of Indigenous Education (PIE)
Il Montessori training
Il training and technical assistance
Il Serves as ambassador for IM] raising awareness and drawing applicants and staff
Il Expands and develops course offerings within PIE
Il Securesaccreditation for IMI as a stand-alone college and from the Montessori
Accreditation Council for Teacher Education (MACTE)
Il Oversees Parent education and Parent Seminar for KCLC childrenOs parents.
Il Establishesopportunities to interest Indigenous middle and high school students in teaching
Il Supports Development Director in applications for funding
Il Maintains Memoranda of Understandings with partners
Il Reports on areas of responsibility to KCLC Board of Directors at regularly scheduled meetings
Il Secures and maintains training facilities
Il Co-organizes annual Native Language Symposium with KCLC CEO

AMS-Accredited Keres Language Revitalization Montessori School



JOB POSTING

Director

Indigenous Montessori Institute (IMI)
page 2

Il Manages all IMI staff, facilitators, and contractors

Il Maintains IMIOsusiness plan and theory of change

Il Manages IMI budget

Il Operates on-line education platform (Populi) and other software

Il Develops individualized contracts for services specific to client needs

Qualifications
¥ BachelorOs$n education, business, or similar field required; MasterOs preferred
Montessori training desirable
experience working with Tribe or Tribal organization preferred
knowledge of an Indigenous language ideal
supervisory and program management experience helpful
facilitation skills
advocacy experience
collegiality
excellent time management
able to communicate clearly and critically in speech and in writing
¥ understanding of and able to implement programming through Indigenous worldview
*Personsfrom a variety of backgrounds and life/work experiences may be successful in this
position; KCLC commits to OgrowingO the individual selected.
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Other

Il Works collaboratively with KCLC CEO, Leadership team and all KCLC/IMI staff
11 Attends weekly planning meetings, staff meetings, and check -ins

Il Seeks and participates in training for own professional development

Il Participates in self-evaluation according to KCLC Staff Evaluation Process
Il Abides by KCLC Policies and Procedures.

I Approaches KCLC with respect, professionalism, and an open heart.

Il Supports the KCLC Mission

Il Treats all stakeholders with patience and respect

Il Undergoes background check

Il Honors confidentiality

Il Takes initiative to serve KCLCOs mission

I Embodies the values of Cochiti Pueblo and KCLC, including the commitment to redefine
Indigenous education

Work Environment

This work happens primarily at IMI offices, which are on the second floor of a professional
building with an elevator. Twice a week, the IMI Director must be present for in -person
meetings at KCLC, outside of which, t he schedule can be largely determined by the IMI
Director. This position is characterized by fluctuating workload, demands, and deadlines, with
occasional lastminute schedule changes.
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Physical Demands
The IMI Director must be able to see and hear well enough in person and in virtual
environments to facilitate classes The IMI Director must be able to operate standard office

equipment, including but not limited to copy machines, printers, computers, and smart
phones.

Travel
Occasional short-term overnight travel may be required.
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This job description is not designed to cover or contain a comprehensive listing of activities,
duties or responsibilities that are required of the employee. Duties, responsibilities , and
activities may change at any time with or without notice.

Reasonable accommodations may be made to enable individuals with disabilities to perform
the essential functions.

KCLC is an EEO employer. Interested individuals should submit a letter of interest to
info@kclcmontessori.org or to Keres ChildrenOs Learning Center, PO Box 113, Cochiti Pueblo,
NM, 87072; (505) 465-2185.

Position open until filled.




